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H I  T H E R E .

I am the ‘Tatum’, in a|WEDDING by Tatum. 

Welcome!

I am an event planner with a love for love! That 
is why I focus on wedding planning. I am 
meticulous when it comes to details, and I love 
ticking things off of a to-do list!

A wedding is such a special day when all of 
your nearest and dearest come together in a 
big celebration of your love. Be it 200 guests or 
20 guests – it is a day that you will remember 
for the rest of your life! That is why I want to 
be involved in the planning of this most-special 
day.
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C O O R D I N A T I O N .

Complete wedding planning from start to
finish. 

This includes helping you make all of the tricky 
decisions. Helping you choose a venue. Helping 
you source and select suppliers. Liaising with 
all of these service providers. 

Creating a custom wedding timeline for you, as 
well as a personalised budget. 

I will keep everything on track throughout the 
planning process with regular meetings and 
regular communication, and will involve you as 
much as you wish to be involved. 



I N V E S T M E N T .

For full scale wedding coordination and 
support, my clients typically invest 10% of their 
overall wedding budget to work with me. 
I recommend using my support for the full 
planning process as it is the most stress-free 
option in creating a drop-dead gorgeous 
wedding celebration. 

However, not all weddings are the same, and I 
am happy to work on an event-by-event basis 
when quoting you. Every couple has different 
needs and different levels of involvement in the 
planning of their wedding day, and I will quote 
you based on what you require from me in the 
coordination process. 



P
L

A
N

N
IN

G
 P

R
O

C
E

S
S

.



You complete my wedding questionnaire. (And spam me with any inspo 

photos, screenshots, Pinterest boards etc. Send everything my way!)

You choose the service providers that you are drawn to.

When you are 100% happy – you accept a final quotation from me.

You then pay deposits to your chosen service providers to secure their 

services/goods. (Or I can do this for you.)

You pay me a progress fee as the wedding planning progresses.

You dream about your wedding day and get increasingly excited as the day 

approaches. You avoid hundreds of emails to many service providers because 

I am taking care of all of that for you! 

Final payments to service providers (I can again organise this for you.)

& Final payment to me for my services.

ENQUIRE
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We set up a coffee date or a Zoom meeting so that I can find out more about 

your wedding day-to-be, and you find out more about my service offering.

I invoice you for my services and send you a contract to complete. You pay a 

deposit to secure your preferred wedding date on my side.

I work on a ‘look and feel’ for your wedding day, and I send you service 

provider suggestions.

I begin gathering quotations from these service providers, and I begin 

building your overall wedding quotation.

We make revisions to this quotation. (As many as we need to! If we need to 

source further quotations from other service providers – we do so. If we need 

to cut down on your overall budget – we do so. If you wish to shift budget 

from one line item to another – we do so.)

I am in regular communication with you to keep you updated as your wedding 

date approaches. (I involve you as much as you wish to be involved.)

Round about a month before the big day – we finalise the 

guest count and the menu.

I send the final timeline to all of the service providers.
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Pop me an email or WhatsApp, or 
give me a call!

A MONTH BEFORE
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On the day of the wedding – you just enjoy yourself! 

The day will happen seamlessly around you as I coordinate it all!

You receive your wedding photos and/or video a few weeks after your 

wedding, and you relive the amazing day!
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Round about a week before the wedding – I again check in with all of the 

service providers.

Early on the day of the wedding / the day before the wedding / two days 

before the wedding – we move into the venue and begin setting up. (Different 

venues have different rules regarding set up – all of this will be confirmed 

when you book your venue right at the beginning of our journey together.)

Once it is all over, and you have had the most wonderful wedding celebration 

– I receive final invoices from the service providers (any possible breakages/

losses/ additions invoices) and I am sent final bar consumption bills and the 

likes. This is then all sent to you in a final, post-wedding invoice for you to 

settle.
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A WEEK BEFORE

A DAY BEFORE

ON THE DAY

AFTER
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tatum@awedding.co.za

+27 60 965 1595
Instagram: @aweddingbytatum


